media project request form

	Ministry:

	Date today:

	Project Coordinator:

	Deadline of submission:


* Please check which media services needed
	
	Promo Ad
	[ ] Video
	[ ] Powerpoint slide
	[ ] Leaflet
	[ ] Poster

	
	Event coverage
	When (Date & Time):
	Where:

	
	Others:
	Please specify:


	Communication Objectives: (State the main purpose.  Eg:  to promote the upcoming passionate praise etc.. )



	Target Audience: (Who will the video be talking to? Eg. Non believers, Sunday peeps, YA, HS youth etc )



	Message Content: (What will be the actual content of the ad?)

	Event Title: 
	Color theme:


	Event Details (When/Where/Time): 
	Tagline or Message spiel:



	Pastoral Endorsement (signature)
	Approved by Executive Pastor:




